
 

Role and Organisation Profile 
 
 
Position:   Health Equality & Improvement Project Manager 
 
Date:    February 2021 
 
Salary:   £40k-£50k pro rata (negotiable depending on experience)  
 
Start date:   1st April 2021 
 
Contract type:   Up to 24 months fixed term employment or contract. 

Would suit a secondment opportunity. 
Part time /full time (3-5 days/week). 

 
 
Role Overview 

 
An exciting new opportunity has arisen for an experienced Project Manager to set up and oversee the 
delivery of a 2 year UK-wide clinical improvement project with the purpose of addressing the systemic 
and regional health inequalities in ovarian cancer. For more details on the project please see the 
project overview further in the document. 

 
The Project Manager will be responsible for the scoping and setting up of the project, the day to day 
management and delivery, as well as the management of the key stakeholder relationships. They will 
set up and manage the project Steering Committee and Patient Advisory Group, and be accountable 
for project design, delivery, grant and budget management and results. They will work with the 
participating Centres around the UK to foster relationships and share learnings and best practice, 
whilst ensuring the smooth outworking of each of the respective pilots and the collation of outcomes 
and KPIs and other data across the centres for monitoring and evaluation as the project progresses. 
They will be part of the Charitable Services Team, whilst also working with the Chief Executive and 
the Head of Finance. They will bring their significant prior expertise to this project in order to enable 
them to critically and strategically lead and advise at each stage, from inception to set up and delivery 

 
See below for full job description, person specification and project overview. 

 
About Ovarian Cancer Action  
 
Action. One third of our name and 100% of what we’re about. 
 
One woman dies in the UK from ovarian cancer every two hours. Although five-year survival rates for 
ovarian cancer are improving, other cancers, such as breast cancer, had better survival rates two 
generations ago than ovarian cancer does today. We’re here to change all that. And we’re following 
two routes to achieve that change: awareness raising and scientific research.  
 
Raising awareness for the quickest impact  
We’re campaigning to increase awareness and improve understanding of symptoms among the public 
and GPs. The symptoms of ovarian cancer can easily be attributed to other, less serious conditions 
such as IBS, or even to the menopause, but the sooner ovarian cancer is diagnosed the better the 
chance of survival. So education is vital. And we know it’s where we can make the quickest impact.  
 
Funding research for the biggest impact  
The biggest impact we can make comes from our main area of focus: scientific research. Over the last 
fifteen years, our efforts to fund and facilitate the very best ovarian cancer research have achieved 
dramatic results. But, of course, there’s more work to be done. We’re now committed to funding the 
next generation of research and to accelerating progress in three main areas: preventing the disease, 
diagnosing it early, and developing effective, personalised treatments. We believe this approach will 
help more women survive ovarian cancer than ever before. 
 



 

Recruitment process 
 
Thank you for your interest in this role. We would like to invite you to apply to work with us by sending 
your CV and a cover letter (1 page max) detailing why you are interested in this role, highlighting your 
relevant experience and personal attributes as detailed in the person. 
 
The closing date is the 28th February, however we will be shortlisting on application, so please do 
send your application as soon as possible. We aim for the project to begin on the 1st April, so we plan 
to interview suitable applicants as soon as possible. To submit an application please click on the 
following link: https://charityjob.smoothrecruit.com/jobs/health-equality-improvement-programme-
manager?Id=0uLfEEZnzkC9qlfhIckW7A 
 
Our aim is to respond to each applicant, however, if you do not hear from us within 10 working days of 
the deadline we will not be considering you for this role. Any questions email jobs@ovarian.org.uk 
quoting the job title in the email heading. 
  

https://charityjob.smoothrecruit.com/jobs/health-equality-improvement-programme-manager?Id=0uLfEEZnzkC9qlfhIckW7A
https://charityjob.smoothrecruit.com/jobs/health-equality-improvement-programme-manager?Id=0uLfEEZnzkC9qlfhIckW7A
mailto:jobs@ovarian.org.uk


 

Job Description 

 
Position in organisation:  Health Equality & Improvement Project Manager 
 

Reports to:   Head of Charitable Activities 
 

Main working relationships: Chief Executive, Head of Finance and Operations, Grants and 
Impacts Manager, Research and Communications Officer 

 

Direct stakeholders: British Gynaecological Cancer Society (BGCS), the Project Steering 
Committee, Patient Advisory Group, Pilot Project Award holders, 
other project partners 

 

Other key stakeholders:  National Cancer Registration and Analysis Service; (NCRAS) 
 

Contract type:    Up to 24 months fixed term employment or contract. 
Would suit a secondment opportunity. 
Part time /full time (3-5 days/week). 
 

Salary:    £40-£50k pro rata (negotiable dependant on experience) 
 

Location:   Home and office based (C London). 

 

 
Main purpose of the role 

 
To set up and facilitate the successful delivery of a national clinical improvement project, within time 
cost and quality constraints, to address inequalities in ovarian cancer with the ultimate aim that the 
UK progresses from having one of the poorest ovarian cancer survival rates to that of the best.   

 

 
Scope of the role 

 
• Scope and set up large clinical improvement project (6-9 months)  
• Lead day to day project management and delivery of project  
• Responsible for management of and reporting against project KPIs (including financial) and 

key project milestones   
• Management of stakeholder relationships with project partners   

 
 
Key duties and responsibilities: 

 
1. Scope and set up large clinical improvement project structure and plan: 

 Scope the project and terms of reference. 

 Set up the Project Steering Committee and other parts of the project structure to ensure 
successful strategic oversight, delivery and governance   

 Facilitating the advertising and setting up of the Patient Advisory Committee that is truly 
representative of the women we seek to help (inclusive of devolved nations / older women / 
BAME communities). 

 

 
2. Lead day to day project management and delivery for the duration of the project:   

 Working with the Steering Group, finalise the project plan, agreed timeline, budget and KPIs 

 Convene and report into the Steering Committee and other project groups at agreed intervals, 
providing data led updates of project progress against targets and agreed KPIs. 

 Oversee and ensure the successful delivery of the key stages of the project as follows: 



 

o Set up, delivery and evaluation of 4-8  best practice pilots across the UK to include 
management of grant applications, forward funding awards, set up and delivery of pilots 
via the appropriate project groups, identifying the key criteria, objectives and outcomes 
to be achieved. 

o In conjunction with OCA and BGCS devise a model for sharing best practice learning 
and set up of an online resource to share clinical excellence 

o Ensure patient representation and input is embedded and reflected at every stage of 
the project  

o Ensure appropriate due diligence and legal agreements are in place where required 
o Set up and oversee final project evaluation, reporting and publishing  
o Create legacy model that can be adopted by organisations with similar challenges  

 

 
3. Responsible for management of and reporting against project KPIs (including financial) and 
key project milestones):  

 Work with the Head of Finance and Operations to set up, manage and report against key 
KPIs including financial on a quarterly basis and for key Project Meetings  

 In conjunction with the Head of Finance manage project resources (£1m+ project) 

 Work with the Head of Finance and Operations to enable the fundraising team to report back 
to DCMS in line with their requirements 

 In a timely way, identify when project milestones or other KPIs are at risk of being breached or 
risk of agreed outcomes not achieved, and what timely mitigating actions required, escalating 
as appropriate 

 Work with an external evaluator to establish an outcomes framework for measuring, 
demonstrating and reporting on the impact of the pilot projects and applying that framework to 
each project. 

 

 

4. Management of stakeholder relationships with project partners: 

 Identify and liaise with all the various key stakeholders of the project at the appropriate time 
and with the appropriate style of communication for that group, keeping each informed in a 
timely way, championing the project and facilitating the flow of communication and ideas 
between stakeholders, ensuring on-going engagement and support of the project. 

 

 

 

 

 
 
  



 

Person Specification 

Knowledge, Skills and Experience: 

Essential: 
 Degree or equivalent experience, a recognised project management training/qualification or 

significant experience in project management. 
 

 Proven experience of appropriate use of project management tools and techniques to enable 
successful project delivery. 
 

 Managing and reporting on budgets (£1m plus) with set cost limits, without compromising on 
the quality of project delivery. 

 Familiar with the process and reporting/accountability requirements of awarding grants. 

 Experience of successfully setting up and delivering clinical improvement or transformation 
projects within the NHS or health sector. 

 

 Demonstrable success in building effective stakeholder relationships with healthcare 
professionals including clinicians, patient groups and an ability to quickly establish 
professional credibility and influence. 

 Strong team player but able to work independently whilst building a wide network of trusted 
relationships. 

 Highly organised and able to work to strict project deadlines, often under pressure. 
  

 Able to think holistically and strategically, recognising when issues need to be escalated or 
communicated more widely. 

  

 Tact and diplomacy to work with confidential and sensitive information. 

  
 Strong written and oral communication skills; able to write and explain concepts clearly and 

accurately. 
  

 Competent and experienced in using Microsoft Office. 

  

Desirable: 
 Experience of working with harder to reach and more diverse communities. 

 

 Experience and proven track record of involvement of transforming health outcomes in the 
area of women’s health and cancer.  

 
 
Attitude: 

 High energy and passion regarding the aims of the charity and the vision of the project. 

 Relish a challenge with an optimistic outlook, focusing on smart solutions. 

 Bring a positive, friendly, professional and helpful disposition to the team. 

 Have an adaptable and flexible work approach. 

 Flexible to the needs of the post e.g. may require working outside normal working hours. 
 

 

 



 

Ovarian Cancer Health Equality & Improvement Project 
 
Project overview 

 
An exciting new opportunity has arisen for an experienced Project Manager to set up and oversee the 
delivery of a 2 year UK-wide clinical improvement project with the purpose of addressing the systemic 
and regional health inequalities in ovarian cancer. Access to the quickest diagnosis and the best 
quality treatment and care can be unfairly dependent on where a woman lives, her age or ethnicity, 
and there is a large variation in survival rates across the UK. Covid-19 has only heightened the 
disparities and now more than ever we need to close the gaps across all four nations, in particular 
ensuring that the most isolated and disadvantaged get equal access to the best clinical care. 
 

The project will be set up by Ovarian Cancer Action and delivered in partnership with the British 
Gynaecological Cancer Society (BGCS) and others, leveraging the expertise and knowledge of the 
clinical community across all four nations of the UK, with ovarian cancer patients at its heart. 
 

The project will award funding for improvement projects that facilitate cross centre partnerships and 
evidence clinical best-practice. The project will both improve clinical practice in participating centres, 
and have a lasting legacy across the UK with the development of new guidelines, and the rollout of 
best practice across the UK.   
 
The funding for this project has been awarded to OCA by the UK Government Tampon Tax Fund 
(DCMS). 

 
------ 
Background 
 
Approximately 33,000 women are living with Ovarian Cancer in the UK and 7,500 women are 
diagnosed with the disease every year. While many women respond to initial treatment, 80% relapse 
within 1 year and fluctuate between periods of remission and relapse for the rest of their lives. There 
is significant variation in survival rates across the UK. The best areas equal the best survival rates in 
the world. 
 
The aim is to reach the most disadvantaged and isolated women to equalise their chance of survival. 
As well as older women, women with ovarian cancer from BAME communities are also disadvantaged 
due to increased genetic risk, cultural and language barriers. 
 

Sharing of centre based best-practices would create greater equality for all ovarian cancer patients. If 
every region provided the standard of care available at the top Centres, the UK would progress from 
having one of the poorest 5-year ovarian cancer survival rates in Europe, to that of the best 
performing country. 
 

------- 

Project outcomes 

 
The ultimate aim of the project is to ensure that every woman regardless of where she lives, her age 
or ethnicity receives the best prognosis for ovarian cancer. We will achieve this by: 
• awarding £800,000 in grants for 4 to 8 best practice pilots across all 4 countries in the UK 

• embedding best practices into Cancer Centres located in regions of the UK where women are 
currently most disadvantaged, reducing inequality for patients now and in the future 

• fostering long-term relationships between Centres for years to come  
• setting up an online resource for all ovarian cancer healthcare professionals to access and 

share best-practices learnt from the pilots and beyond 

• developing a model of best-practise sharing that can be replicated and used by other 

organisations to reduce inequality in other diseases and social issues. 

----- 


