
 
 

Head of Research 
 

Job Description         January 2017 
 

1. Main purpose of the job 

 

Ovarian Cancer Action (OCA) is the UK’s ovarian cancer research charity. From funding 
scientists on the front line, to mobilising millions of people across the UK to take action - 
we’re driven by a vision of a world without ovarian cancer and a belief that we can create 
a better future. 
 
OCA is looking to recruit a part-time, experienced Head of Research to manage its 
research portfolio at a busy and exciting moment. They will be part of a small but 
energetic team who are passionate about taking action against ovarian cancer. 
 
With the support of the Chief Executive and the international Scientific Advisory Board, 
the Head of Research will take overall responsibility for OCA’s research funding 
programme. 
 
They will manage OCA’s current research portfolio and ensure delivery of the strategic 
aims of the charity in research in line with a developing research strategy.  
 
Relationship management will be essential, they will need to liaise closely with 
researchers and build and maintain relationships with other external research contacts.    
 
They will support the charity at a wide range of levels and work with members of the team 
to ensure OCA can make the most impact with its research. They will maintain and 
develop the charity’s reputation as the UK’s ovarian cancer research charity. 
 
To apply please send your CV and a covering letter (of no more than two pages) 
explaining how you meet the person specification and why you want to work at Ovarian 
Cancer Action to marie-claire@ovarian.org.uk 

 
 

2.  

Person Specification 
 
Essential 

- Educated to degree level in a relevant scientific field 
- 2 or more years’ experience in research funding management (or equivalent 

experience in a relevant field) 
- Good understanding of research funding environment in the UK and internationally 
- Awareness of the charity sector’s role in medical research funding 
- A diplomatic individual who can communicate and collaborate easily with a range of 

stakeholders both internally and externally, from academic research scientists to 
patients. 

- Excellent organisational skills 



 
 

- Passionate and motivated to improve outcomes for women with cancer 
 
 

Desirable  
- Knowledge of the ovarian cancer research community 
- Established contacts in the scientific research community 
- Knowledge of the wider field of medical research including the pharmaceutical 

industry 
- Postgraduate qualification in a relevant scientific field 

 
Please note this is a part time role and we will welcome applications from 
consultants or those interested in a secondment opportunity.     

 

3. Position in organisation 

 Reports to Chief Executive 

 Main relationships 

Chief Executive, Director of the Ovarian Cancer Action Research 
Centre, Grant recipients,  Scientific Advisory Board, Public Affairs 
and Operations Manager, Head of Communications,  Fundraising 
team, Board of Trustees 

4. Scope of the job and responsibilities 

 A. 

Research 
 

Manage the portfolio of Ovarian Cancer Action’s medical research including current 
funding streams at Imperial College, Oxford University and The Beatson Institute, 
including: 

- Maintaining regular contact with Principal Investigators and monitoring progress of 
research programmes 

- Support the delivery of peer review process including an upcoming Quinquennial 
review  

- Ensure all contractual obligations are being fulfilled    
 

Support the development of the Research Strategy into an external facing publication 
and ensure all current and future research is in line with the strategic aims of the charity in 
research.  

 
Proactively identify opportunities for possible partnership to leverage greater impact for 
Ovarian Cancer Action’s research spend. 

 
Help to shape and deliver any future research application and award process with the 
Chief Executive and the SAB. 

 
Support the delivery of Ovarian Cancer Action’s international conferences (HHMT) and 
relevant journal publications. 

 
Monitor relevant research developments taking place both nationally and internationally in 



 
 

ovarian cancer, and relevant wider fields including by attending courses, conferences and 
seminars as appropriate.  

 
Review and drive Ovarian Cancer Action’s intellectual property arrangements across its 

research. 
 

Identify opportunities for Ovarian Cancer Action’s Voices to contribute to research across 
the UK and monitor impact. 

 

 B. 

Relationships  
 
Maintain and build key relationships within the ovarian cancer scientific research 
community both nationally and internationally.  
 
Attend relevant conferences and meetings on behalf of Ovarian Cancer Action.  
 
Engage with and build relationships with relevant research bodies such as the AMRC, 
UKRI and NIHR, as well as and professional groups such as the Royal College of 
Surgery. 
  
Identify and build new relationships in the wider medical research community and 
outside, that will benefit Ovarian Cancer Action’s charitable objectives, including the 
pharmaceutical industry. 
 
 
 
Proactively engage with the research community to promote ovarian cancer as a priority 
for new research, and seek out new opportunities for beneficial partnerships. 
 
 

 C. 

Knowledge 
 

Be an excellent communicator and the authoritative voice for the charity on Ovarian 
Cancer Action’s research. 

 
Ensure the scientific accuracy of internal and external publications relevant to the 
research portfolio including website content, press releases, fundraising materials, 
campaigning.  
 
Work closely with colleagues to maximise the impact of the charity’s research funding 
activities including: 

- Providing the Fundraising team with relevant support in trust, corporate and major 
donor opportunities. 

- Meeting supporters / funders / policy makers with relevant members of the team. 
- Translating scientific information into lay language for the Communications team 



 
 

- Support the Communications team in developing the charity’s science 
communications, developing content and coverage of Ovarian Cancer Action’s 
research and acting as a spokesperson when required helping to brief journalists. 

 
Maintain and develop the charity’s reputation as the UK’s ovarian cancer research charity. 

 

D 

General responsibilities  
To contribute positively to the organisation including: contributing to team meetings, 
team working and implementing organisational priorities. 
 
Be flexible within the broad remit of the post. 
 
Be pro-active and self-starting and able to act on own initiative where necessary. 
 
Be able to travel as required in the UK to fulfil the role and work out-of-hours. 
 

5 Remuneration 

 £45,000-£50,000 salary pro rata (3 days a week) – Fixed term (length to be 
discussed) 

6 Application Details 

 

To apply please send your CV and a covering letter (of no more than one page) explaining 
how you meet the person specification and why you want to work at Ovarian Cancer 
Action to marie-claire@ovarian.org.uk 

 
This job description does not form part of your contract of employment. The duties laid 
down in this job description may change from time to time following a review and in 
consultation between post holder and Chief Executive. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 


